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with the unit head responsible for the 
custody of the material used. 

(1) Any material removed from the 
security-controlled environment of a 
reading room or storage area, and 
meeting the established criteria must 
be charged as an internal or external 
loan through the Loan Division, in ac-
cordance with established loan regula-
tions. The security of in-process mate-
rial, and special collections material 
not meeting the criteria of these regu-
lations, is the responsibility of the di-
vision chief or equivalent Library offi-
cer with physical control of the mate-
rial. That division shall determine 
whether or not a Loan Division inter-
nal charge must be created when an 
item is removed for use. If a Loan Divi-
sion record is not created, the division 
shall create and maintain a local 
record until the item is returned. 

(2) When the period of use is com-
pleted, all materials shall be returned 
immediately to the custodial unit to be 
placed in designated shelf or other lo-
cations in assigned storage areas. 
Charge records for the returned mate-
rials shall be removed from the charge 
files. 

(d) Penalties. Readers who violate es-
tablished conditions and/or procedures 
for using material are subject to pen-
alties to be determined by or in con-
sultation with the unit head respon-
sible for the custody of the material 
used. 

(1) When a reader violates a condition 
and/or procedure for using material, 
the division chief or head of the unit 
where the infraction occurred may, 
upon written notification, deny further 
access to the material, or to the unit in 
which it is housed, to be determined by 
the nature of the infraction and the 
material involved. 

(2) Within five workdays of receipt of 
such notification, the reader may make 
a written request, including the rea-
sons for such request to the Associate 
Librarian for that service unit, or his/
her designee, for a reconsideration of 
said notification. 

(3) The Associate Librarian for that 
service unit, or his/her designee, shall 
respond within five workdays of receipt 
of such request for reconsideration and 
may rescind, modify, or reaffirm said 
notification, as appropriate. 

(4) Repeated violations of established 
conditions and/or procedures for using 
material may result in denial of fur-
ther access to the premises and further 
use of the Library’s facilities or rev-
ocation of the reader’s User Card, in 
accordance with established access reg-
ulations. 

(5) Mutilation or theft of Library 
property also may result in criminal 
prosecution, as set forth in 18 U.S.C. 
641, 1361, and 2071; and 22 D.C. Code 3106. 

(6) In certain emergency situations 
requiring prompt action, the division 
chief or head of the unit where the in-
fraction occurred immediately may 
deny further access to the material or 
unit prior to making written notifica-
tion action. In such cases, the reader 
shall be notified, in writing, within 
three days of the action taken and the 
reasons therefor. The reader then may 
request reconsideration. 

(7) A copy of any written notification 
delivered pursuant to this part shall be 
forwarded to the Captain, Library Po-
lice, the service unit, and the Director, 
Integrated Support Services, for reten-
tion. 

[35 FR 10588, June 30, 1970. Redesignated at 38 
FR 27049, Sept. 28, 1973, and amended at 51 
FR 22073, June 18, 1986; 60 FR 34853, July 5, 
1995]

§ 701.7 Reference and bibliographic as-
sistance. 

(a) Reference and bibliographic serv-
ices provided in response to requests 
from readers and requests received by 
telephone and by mail are governed by 
policies and regulations established by 
the Librarian of Congress. 

(b) Readers requiring reference and 
bibliographic assistance in the general 
collections and aid in the use of the 
catalogs may request help from the 
staff on duty in the general reading 
rooms. Requests for such assistance in 
special collections are referred to the 
appropriate specialized division and 
reading rooms. 

(c) Reference inquiries and requests 
for service which cannot be satisfied by 
other libraries or scholarly institutions 
nearer the inquirer may be submitted 
to the Library of Congress, which will 
respond to them insofar and on such 
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conditions as available staff and facili-
ties permit. 

[35 FR 10588, June 30, 1970. Redesignated at 38 
FR 27049, Sept. 28, 1973, and amended at 46 
FR 48661, Oct. 2, 1981]

§ 701.8 Assignment of special research 
facilities. 

(a) Study shelves. Individually-as-
signed reserve shelves are available ad-
jacent to several reading rooms for the 
use of researchers whose work requires 
access to the same materials over an 
extended period of time. Shelves are 
assigned to applicants for a specific pe-
riod through the Research Facilities 
Office, Humanities and Social Sciences 
Division. Shelves must be renewed at 
designated intervals. 

(b) Study desks. A limited number of 
study desks are available for the use of 
researchers engaged in full-time re-
search projects involving extensive use 
of materials requiring larger amounts 
of material drawn from the Library’s 
collections, more work space, greater 
physical security, and/or a more pri-
vate environment than might be pos-
sible in a reading room. Study desk 
areas shall not be used as a primary of-
fice from which the project undertaken 
is operated, nor as a business location. 
Study desks are initially assigned for a 
period not to exceed one year, with the 
assignment and termination dates de-
termined by the Head of the Main 
Reading Room Section, Humanities 
and Social Sciences Division. The as-
signment of a study desk beyond the 
first year may be made by the Chief of 
the Humanities and Social Sciences Di-
vision for a maximum of two years 
from the first assignment when there is 
a demonstrated need for the continu-
ation of the assignment. Assignments 
beyond two years require an exception 
to this part and shall be specifically 
authorized by the Associate Librarian 
for Library Services. Any researcher 
who demonstrates a continuing need 
for a facility beyond an expiration date 
may reapply, but priority will be given 
to applicants on the waiting list who 
meet the specific criteria. 

(c) Congressional use of study rooms. 
Rooms 225A–225E in the James Madison 
Building are available for the exclusive 
use of Members of Congress and Com-
mittees for official research that re-

quires use of the Library’s collections 
or files in the Congressional Research 
Service. Assignment of study rooms 
shall be made in accordance with the 
Resolution of the Joint Committee on 
the Library of September 12, 1959, 
which states: ‘‘* * * occupancy of study 
rooms assigned to Members should not 
be delegated to others than members of 
their own office staff who are paid no 
less than 20 hours per week from U.S. 
Government funds and at a rate of not 
less than the minimum salary of a GS–
3 clerk-typist * * *, and that Members 
should not request assignments of 
rooms for themselves merely for the 
purpose of sponsoring the work of pri-
vate individuals and non-Government 
groups. * * *’’ Rooms are assigned for 
one year or the life of the project, 
whichever is less, with the assignment 
and termination dates determined by 
the Director of the Congressional Rela-
tions Office. 

[62 FR 64280, Dec. 5, 1997]

§ 701.9 Loans of library materials. 

The Library of Congress is not a pub-
lic circulating library and no material 
in its collections may be taken from 
the Library buildings except upon ap-
proval by the Chief of the Loan Divi-
sion. Members of Congress, heads of ex-
ecutive departments, and other statu-
tory borrowers, however, have the 
privilege of withdrawing books by vir-
tue of their office. Subject to regula-
tions and conditions established by The 
Librarian of Congress, special permis-
sion to withdraw materials may be 
given to congressional staff. Applica-
tions for such privilege are acted upon 
by the Chief of the Loan Division, who 
is responsible for the interpretation 
and enforcement of the regulations 
governing loans. Except for Members of 
Congress, heads of executive depart-
ments, and others authorized by the 
Librarian to have materials assembled 
and delivered to them, persons having 
the borrowing privilege must present 
materials to be borrowed to the Loan 
Division for recording and for issuance 
of a door pass. Borrowers must present 
the materials for inspection to the 
guards on duty at the exits to the Li-
brary buildings. Materials are issued 
on interlibrary loan to other libraries 
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